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Advancing Talents &

Time and Task
Management - 5
How to Invest Your |

Time Wisely? N\ o

This workshop will give you tools for
adequate time and task management,
as well as teach you how to build a
successful, collaborative and effective
work environment.

Feeling overwhelmed with too many tasks to accomplish?
Has a deadline been quickly approaching while you were left juggling too many responsibilities
with too little time? When was the last time you took the time to think and plan ahead?

Employees and managers are required to oversee and execute a large number of professional
tasks while maintaining goals and balancing a myriad of other issues that arise in one’s life. In this
practical workshop we will provide the tools to manage it like a pro!

In this workshop, we’ll cover:

What is an effective How to embrace a proactive behavior
‘self-management’? approach in the time & task span.

How 1 : g | : What is an effective time
'OWto create and impiemernt a mMmanagement —and how to set
vision and a professional work plan?

urgent vs important tasks list wisely.
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https://api.whatsapp.com/message/KKHCAVGCATAXD1?autoload=1&app_absent=0
https://www.youtube.com/user/yanivshenhav
https://www.facebook.com/mash.org.il/?show_switched_toast=0&show_invite_to_follow=0&show_switched_tooltip=0&show_podcast_settings=0&show_community_transition=0&show_community_review_changes=0&show_follower_visibility_disclosure=0
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