1) Open the Windows Settings menu

Click “Time & Language”

Settings

O system

Display, sound, nofifications,
power

Personalisation
Biackground, lock screen
colours

&

@ Gaming

Xbox Game Bar, captures, Game
Mode

Update & Security
Windows Update, recovery,
backup

Q

2) Click “Region”

[

Windows Settings

| Find a setting )

Devices D Phone

Blustooth, printers, mouse Link your Android, iPhone

Apps R Accounts

Uninstall, defaults, optional Your sccounts, emsil, sync,

features work, family

Ease of Access /O Search

Narrator, magnifier, high Find my files, permissions
contrast

Network & Internet
WiFi, flight mode, YPN

Time & Language
Speech, region, date

Privacy
Lacation, camera, microphone

(= Settings

(At Home

| Find a setting

Time & Language

I @ Date & time

AT language

J;lu Speech

Date & time

Current date and time
22:58, 02 August 2022

Set the time automatically
@ on

Set the time zone automatically
@D or

Set the date and time manually

Change

Synchronise your clock

Last successful time synchronisation: 02/08/2022 22:38:00

Time server: time.windows.com

Sync now

Time zone

| (UTC+08:00) Beijing, Chongqing, Hong Kong SAR, Urumdi

~

Adjust for daylight saving time automatically

Show additional calendars in the taskbar

| Don't show additional calendars

Related settings

Date, time & regional formatting

Add clocks for different time zones

@ Gethelp

& Give feedback



3) Click “Additonal data,time & Regional settings”

<« Settings — ()

(R Home Region

| Find a setting pel | Country or region Related seftings
| e Additional date, time & regional

ina ~

Time & Language Setings
Windows and apps might use your country or region to give you local
content.

& Date & time @ Gethelp
Regional format & Give feedback

I @ Region

Current format: English (United Kingdom)

A&  language

L Recommended [English (United Kingdom]] ~

0 Speech Windows formats dates and times based on your language and regional
preferences.
Regional format data
Select Change data formats to switch between calendars, date and time
fermats supported by the region.
Calendar: Gregorian Calendar
First day of week: Monday
Short date: 02/08/2022
Long date: 02 August 2022
Short time: 22:58
Long time: 22:58:46
Change data formats

M nu M n
4) Click “Region
@ Clock and Region - m}

4 @ » Control Panel » Clock and Region v O

Control Panel H .
ontroFaneifome Date and Time

Setthetime and date | Changethetimezone | Add clocks for different time zones

System and Security
Network and Internet I " Region

Change date, time or number formats

Hardware and Sound

Programs
User Accounts

Appearance and
Personalisation

Clock and Region

.

Ease of Access




5) Click "Additonal settings”

D Region

Formats  Administrative

Format: English (United Kingdom)

Match Windows display language (recommended) w
Language preferences
Date and time formats
Short date: dd/MM/yyyy v
Long date: dd MMMM yyyy v
Short time: |HHmm V|
Long tirme: | HH:mm:ss w |
First day of week: | Monday w |
Examples
Short date: 02/08/2022
Long date: 02 August 2022
Short time: 22:59
Long tirme: 22:5%:53

Additional settings...

OK

Cancel

Ppply




6) Click “Decimal symbol”

and switch “,” to

B Customise Format
Mumbers Currepcy Time  Date
Example
Positive: | 123,436,785.00 Megative: |-123,456,789.00
Decimal symbol: | v|
Mo, of digits after decimal: 2 w
Digit grouping symbal: . v|
Digit grouping: 123,456,789 w
Megative sign symbol: |- v|
Megative number format: -1.1 w
Display leading zeros: 0.7 et
List separatorn: . ~
Measurement systemn: Metric e
Standard digits: 0123456739 V
Use native digits: Mever et
Click Reset to restore the system default settings for Reset
nurmnbers, currency, time and date,
K Cancel Apply




